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3.2. PaGoTa o moAroToBke U NPUHITHIO padOUero 1miaHa c4eTos, (OpM NEPBUYHBIX YUETHBIX
JOKYMEHTOB, NMPUMEHSEMBIX IUIsI OPOPMIIEHHs] XO3SIHCTBEHHBIX OMNEparyii, IO KOTOPBIM He
MPEIYCMOTPEHBI TUIIOBBIE (POPMBL

3.3 PazpaboTka ¢popm JOKYMEHTOB BHYTPEHHEH OyXrantepckoi OTYETHOCTH.

3.4 O0ecnieueHne NOpsiIKa MPOBEACHUSI HHBEHTAPU3ALUH.

3.5 KoHTpousb 3a npoBeAeHNEM XO3AHCTBEHHBIX OMEPALIU.

3.6 Obecneuenne coOmoneHust TexHOJNOruu o0padoTku Oyxrairepckod uHpoOpMauuu u
nopsiiKa JOKYMEHTO000poTa.

3.7 Opranusauus OyXraaTepckoro ydera W OTYeTHOCTH B HWHCTUTYTE Ha OCHOBE
MaKCUMAJIbHOW  LEHTPATM3ALMH  YYETHO-BBIYMCIHUTEIBHBIX  PadOT M NPUMEHEHHs
COBPEMEHHBIX TEXHHUYECKHUX CpPEACTB W HH(POPMALMOHHBIX TEXHOJOTHH, MPOrPEeCCHBHBIX
($bopM 1 METONOB yueTa U KOHTPOJISL.

3.8 @opmupoBaHME M CBOEBPEMEHHOE MNPEACTABJICHUWE IOJHOW W  AOCTOBEPHOHN
Oyxrantepckoii ”HPOpMaLMHU O IesTeNbHOCTH MHCTUTYTA, €ro UMYIECTBEHHOM MOJIOKEHUH,
JIOXO/ax U pacxojax.

3.9 Pa3paboTka ¥ OCYIIECTBICHHE MEPONPHITHN, HANPaBIEHHBIX HAa YKPEIUICHHE
(bHHAHCOBOM AMCLUTUINHBL

3.10 Yuer umyIuecTBa, 00sI3aTENLCTB M XO35IHCTBEHHBIX ONEPALUil, TOCTYAOMUX OCHOBHBIX
CPEeICTB, TOBAPHO-MaTEPUAIbHBIX LIEHHOCTEN U IEHE)KHBIX CPENICTB.

3.11 CBoeBpeMeHHOE OTpPaKEHHE Ha CUeTaxX OyXrajTepcKOro ydera Onepanuil, CBI3aHHBIX C
JIBUKEHHEM OCHOBHBIX CPE/CTB, TOBAPHO-MaTE€PHAJIbHBIX LIEHHOCTEN U IEHEKHBIX CPE/ICTB.
3.12 McnosHeHne CMeT pacxofoB, BHIMOJIHEHHE padoT (YCiyr), pe3ysbTaToB XO3sHCTBEHHO-
(bMHAHCOBOH OESTENTPHOCTH WHCTHTYTA, a TakXKe (PMHAHCOBBIX, PACUETHBIX M KPEIUTHBIX
onepauuil.

3.13 CBoeBpeMeHHOE U MPAaBUIbHOE OOPMIIEHHE TOKYMEHTOB.

3.14 CocraBneHre >KOHOMHUYECKH OOOCHOBAHHBIX OTYETHBIX KAJIbKYJSLIUNA CEOECTOMMOCTH
MPOAYKIINH, BBITIOJIHSEMBIX padoT (YCyr).

3.15 Obecneuenne pacyeToB 1O 3apabOTHOMN IUIATE.

3.16 IlpaBunbpHOE HaYHCICHHE M TIEPEYUCIEHHEe HAJIOroB u cOOpoB B (henepanbHBIi,
pPETHOHANBHBIN M  MECTHBI  OOJKETHI, CTPaXOBBIX B3HOCOB B TOCYIapCTBEHHBIC
BHEOIOIKETHbIE COLMAIbHBIE (POHIBI, TUIATEKEH B OAHKOBCKHE YUPEKICHHS.

3.17 OTuncneHne CpeacTB HA MaTePHAIbHOE CTUMYJIMpPOBaHHE paboTHUKOB UHCTHTYTA.

3.18 VYyactue B TMPOBEACHWH HKOHOMHYECKOTO aHajM3a XO3AHCTBEHHO-()MHAHCOBOM
aesTenbHOCTH MHCTUTYTAa MO AaHHBIM OyXTanTepcKOro yd4era M OTYETHOCTH B LEJsIX
BBISIBJICHHSI BHYTPUXO3AHCTBEHHBIX PE3€PBOB, YCTPaHEHUs! MOTEPb U HENPOU3BOAUTENBHBIX
3aTpar.

3.19 IlpunsaTtHe Mep No NPeayNpPeKICHUI0 HEI0CTay, HE3AKOHHOIO PaCXOA0BaHUS TEHEKHBIX
CPEICTB M TOBaPHO-MaTePUABbHBIX LIEHHOCTEH, HApYLIEHNH (PMHAHCOBOTO M XO35HCTBEHHOTO
3aKOHOJIATENbCTBA.

3.20 Yyactre B 0OpMIICHHH MAaTePHAJIOB O HEJOCTAYaM U XUIICHUSIM JEHEKHBIX CPENCTB U
TOBapHO-MaTepUaJIbHBIX LIEHHOCTEH.

3.21 IlpussTHe Mep MO HAKOIUIEHHIO (PMHAHCOBBIX CPEACTB Ul obecredeHus: (PUHAHCOBOM
ycronunsocty MHCTHTYTA.

3.22 ObecnieueHue CTPOroro COONIOAEHHS ITATHOW, (PUHAHCOBON M KaCCOBOW AMCIMILIUHBL,
CMET aJMUHUCTPATUBHO-XO3AMCTBEHHBIX U JAPYTUX pPacxXxoAoOB, 3aKOHHOCTHU CIIMCAHHUS CO
CYETOB OYyXTajTepCKOro ydera HemocTay, NeOMTOPCKOH 3al0JKEHHOCTH M IPYTHX MOTEpb,
COXPaHHOCTH OyXTalTePCKHX TOKYMEHTOB, O(QOPMIIEHHS] W CIOa4d HUX B YCTAHOBJICHHOM
MOpsIIIKE.

3.23 PaspaboTka W BHEAPEHHWE pPALMOHAIBLHOW IUIAHOBOW M YYETHOW JOKYMEHTAIIHH,
NPOrPECCUBHBIX (POPM M METONOB BEINEHHsI OyXraJTepCKOro y4ueTa Ha OCHOBE NMPHMEHEHHSI
COBPEMEHHBIX CPEJICTB BBIUNUCIUTEIbHON TEXHUKH.
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3.24 CocraBneHue 0OalaHCa W ONEPATUBHBIX CBOAHBIX OTYETOB O JAOXOAAX U pacxonax
cpencts, 00 UCTIONHEHUN OOJIKeTa, APYroi OyXranTepCKOH, HAJOTOBOH W CTaTUCTUYECKON
OTUYETHOCTH, IPEJOCTABIEHUE UX B YCTAHOBJIEHHOM IOPSIIKE B COOTBETCTBYIOLINE OPTraHbl.
3.25 Haumcnenwe W mpueM OIUIaThl 3a OOy4deHHe U Apyrue oOpa3oBaTebHBIE YCIYTH,
KOHTPOJIb 32 CBOEBPEMEHHOCTBIO BHECEHHs OIUIATHI, JOBEICHHE CBENEHUI 00 MCIIOIHEHUH
JOTOBOPHBIX OTHOIUIEHWH B YaCTH OIUIATHI 3a OOy4YeHHE O CTPYKTYPHBIX IOIpa3ieeHUi
HHucturyTa.

3.26 KOHTpOJIb TJIaBHBIM OYXTaJITEPOM:

3.26.1 ColOmroneHne yCTaHOBJICHHBIX MpPaBUi OQOPMIICHHS MPHUEMKH U OTIyCKa TOBApPHO-
MaTepUajbHBIX [IEHHOCTEH],

3.26.2 [IlpaBwibHOCTH pacxomoBaHusi (QoHAa 3apabOTHON  TIATBL,  YCTAHOBJICHUS
IOJDKHOCTHBIX ~ OKJIAZIOB, CTPOrOro CcoOJIONEHUs] IITaTHOW, (PMHAHCOBOM U KaccoBOH
JUCLUIUINHBL,

3.26.3 CobnromeHre yCTaHOBJIEHHBIX IPABHJ TMPOBEICHUS HHBEHTAPU3ALMUN JEHEKHBIX
CPEICTB, TOBAPHO-MAaTEePHAIBHBIX LEHHOCTEH, OCHOBHBIX (POHIOB, PACUETOB M IUIATEIKHBIX
00513aTeIbCTB;

3.26.4 B3piCkaHHWE B YCTAaHOBJICHHbIE CPOKH NeOWTOPCKOW W TOTalleHHe KPEeAUTOPCKON
3a/I0JKEHHOCTH, COOJIOICHNE TUIATEKHON AUCIUTUTHHBL

3.26.5 3akOHHOCTb CHHUCBHIBAHUSA C OyXranTepckux OaNaHCOB HemocTad, AeOUTOpCKON
3a10JDKEHHOCTH IPYTUX TOTEPb.

3.27 PaccmoTpeHMe W TOANHMCAHHE TJABHBIM OyXrajTepoM IOKYMEHTOB, CIy’Kallux
OCHOBaHHWEM [UJIs IPUEMKH W BBbIAAuM JIE€HEXHBIX CPEICTB M TOBAPHO-MaTepHAIbHBIX
LIEHHOCTEMH, a TAaK)Ke KPEAUTHBIX U PACUETHBIX 00s3aTEIbCTB.

3.28 PaccMoTpeHHe M BU3HMPOBAaHHE TIJIABHBIM OyXTrajdTepoOM AOTOBOPOB M COTJIALICHUH,
3aKI0YaeMbiXx MHCTUTYTOM Ha BBINOJHEHHE padOT W YCAyr, a TakXe IMPHKAa30B U
pacnopsikeHHii 00 yCTaHOBJIEHWH paOOTHHKAM JOJKHOCTHBIX OKJIAJIOB, Han0aBOK K
3apabOTHON TIaTe, MOJOXKEHHH 00 OTUIaTe U MPEMUPOBAHUU.

4. Ynpasaenue Oyxraarepueii. CTpyKTypa M IITaThbl OyXraJrepum.

4.1 CTpykTypy W LITATHYK HYUCIEHHOCTb OyXrajrepuu yTBepknaer Pexkrop Axamemuw, 1mo
npeacTaBaeHno aupexkrtopa MHCTUTYTA, UCXOns M3 YCIOBUH M 0COOEHHOCTEH (hPUHAHCOBO-
XO35IUCTBEHHON AeATeNbHOCTH MHCTHTYTA.

4.2 JIOJKHOCTHBIE HMHCTPYKIMH Ha pPaOOTHUKOB OTAENAa YTBEPXKIAIOTCS AUPEKTOPOM
HncTnTyTa, 2 pacnpeneneHne 00s3aHHOCTEHN MPON3BOANTCS IIABHBIM OyXTaiTepOM.

4.3 PykoBoacTBO OyxXrajrepueil OCYIIECTBIISIET IIaBHBIA OyXTajTep, KOTOPbIA HA3HAYAETCS
pexTopoM Akagemuu. I'maBHbBIN OyXranrep HECET MOJIHYIO OTBETCTBEHHOCTDb 32 PE3yJIbTAThI
paboThl B mpezenax CBOCH KOMITETEHLIUH, U3JJaeT PACMIOPSDKEHUS U YKa3aHUs1, 00s3aTebHbIe
IUTS BCEX PaOOTHUKOB OyXTaJTepHH.

44 PykoBomctBo MHcTuTyTa — ObecreunBaeT — rapaHTHPOBaHHOE  (PUHAHCHUPOBAHUE
AeSITeNbHOCTH OyxranTepuu, obecrieunBaeT OyXraaTepur0 HEOOXOAMMBIMU CIyKEOHBIMH U
MPOU3BOACTBEHHBIMA IOMEUIEHUSMH B COOTBETCTBUM C JACHCTBYIOINUMH HOPMAaMH,
3JIEKTPOHHO-BBIMUCIUTEIBHON U KOMUPOBAIbHO-MHOKUTEJIBHON TEXHUKON U OPITEXHUKOM.
4.5 byxrantepust BeneT AOKYMEHTALMIO U MPENCTABJISACT OTYETHI, IJIaHbI paboThl U HHYIO
UH(POPMALHIO O CBOEH AEATEIBHOCTH B YCTAHOBJICHHOM IOPSIZIKE.

5. IlpaBa Oyxranarepun
5.1 byxranTepust umeer npaso:

5.1.1 TpeboBate oT Bcex monpasneneHuii MHcTutyTa coOmroneHust mopsiaka o(opMIIeHHUs
OTepaLuii U MPEeIOCTABICHNSI HEOOXOMUMBIX JOKYMEHTOB M CBEICHH.
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5.1.2 TpeGoBaTh OT pyKOBOAUTENEH CTPYKTYPHBIX monpasneieHnii MHCTUTYTa U OTOENbHBIX
CHEMANNCTOB  TNPHUHITHS Mep, HAlNpaBJIEHHBIX Ha MOBbIIIEHHE 3(PPEKTUBHOCTH
HCTIONB30BaHus cpencts MHCTUTYTA, obecriedeHns COXpaHHOCTH coOcTBeHHOCTH MHCTHTYTA,
o0ecrieueHne MPaBUIBHON OpraHu3auy OyXTraJlTepCKOro yueTa U KOHTPOJIS.

5.1.3 Brocure npensoxxkeHust pykoBOACTBY MHCTUTyTa O NMPUBIEYEHHH K MAaTePHAIBLHON U
JUCLUTUIMHAPHON OTBETCTBEHHOCTH JOJIKHOCTHBIX JIML IO PE3YJIbTaTaM POBEPOK.

5.1.4 He nmpuHUMAaTh K MCIOJHEHHIO U O(POPMIICHHIO JOKYMEHTHI IO ONepaLsiM, KOTOpBIE
MPOTUBOpPEYAT 3aKOHOJNATEJIbCTBY U YCTAHOBJICHHOMY TMOPSAAKY NPUEMKH, XPAHEHUS U
Pacxo0BaHUs IE€HEKHBIX CPEACTB.

5.2 I'maBHBIH OyXranTep Takke BIpPaBe:

52.1 B cny4ae oOHapy>KeHUsS HE3aKOHHBIX AEWCTBHI JOJKHOCTHBIX JIHI (TIPUITHCOK,
UCIIOJIB30BAHUSI CPENCTB HE MO HA3HAYCHWIO W JPYTUX HApPYLWIEHWH W 3J0ynoTpelneHuil)
NOKJabIBaTh AUpekTopy MHCTUTYTA AN IPUHSTHS MEp.

5.2.2 BHoOCHTHb TpemIOKEHUs] PYKOBOACTBY HMHCTUTyTa O mepeMelnieHnd pabOTHHKOB
Oyxrantepuu, WX MOOIIPEHUHU 3a YCIIEIIHYI0 padoTy, a TaKXkKe MPEAJIOKEHUS O HAJIOKEHUH
IUCIMIDIMHAPHBIX B3bICKAaHUN Ha paOOTHUKOB, HAPYINAKOLINX TPYAOBYIO THCLHUIUINHY.

5.2.3 JlaBaTp corjacue WJIH OTKa3blBaTb B HEM IO BONPOCAM HA3HAYEHWH, YBOJBHEHUS U
nepemMerneHns: pabOTHUKOB OyXTralTepuu.

5.3 TpeboBanue OyxraiaTepuu B 4acTH MOpsiaka oQOpMIICHUs ONepauuil U MPeACTaABICHHS B
Oyxranteprio HEOOXOAMMBIX TOKYMEHTOB M CBEIEHHH SIBIIOTCS OOA3aTEIbHBIMH JJISI BCEX
noapasaenenuil Mucruryra.

6. 3akaI0YUTeNLHBIC TOJIOKEHHS

6.1 Hacrosimee Ilonoxenue yTBep:kaaeTcs pelmeHHeM YdeHoro cosera HMHcTuTyTa M
BCTYIAET B CUJTY CO AHs BBEJIEHUs €r0 B AEUCTBUE NPUKa30M aupekropa MacturyTa.

6.2 B panHoe IlonoxeHWe MOTyT BHOCHUTBCS HW3MEHEHUsT M AOINOJHEHUs, KOTOpPBIE
YTBEPKIAKOTCS PELICHUEM YUeHOro cosera MHCTUTyTa M BBOASTCA B AEWUCTBUS MPHUKA30M
nupexropa Macturyra.



